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Dear  
 
RE: attendance 
 
attendance as of 29/09/2024 is %. This is due to 4 sessions (2 days) absence. 
 
We appreciate that you may have contacted school to report absences, and we hope that this continues.  
We also appreciate that we may have spoken to you about this issue recently, however, it is school policy 
that we keep you informed of your child’s current attendance. All parents will be informed monthly if their 
child’s attendance falls below 96%. Good school attendance is the basis for a good education and the 
opportunity for your child to meet their potential. 
 
Required Steps: 
 

 Contact school on every day of absence and report the reason for your child’s absence. 

 

 If you have any available medical evidence of illness: this could be a GP appointment card with 

name/date/time clearly stated, prescription, medical packaging, medication or hospital 

letter/appointment letter, please provide a copy to the school office. 

 
Holidays should not be planned or taken in school time unless there are exceptional circumstances. An 
application must be made to the school to take a child out of school during term time. 
 
Yours sincerely 

 
Mrs Blower 
Executive Head Teacher 
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